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REPORTING INSTRUCTIONS

1.  In the event you are notified of an accident involving a soldier from Task Force 111 Aviation:


a.  Complete - Initial Report of Aircraft Incident Worksheet.

b.  Call agencies listed in the Primary Alarm (Emergency Phone Numbers) as appropriate.


c.  Call individuals listed in Secondary Alarm (Key Personnel List) as appropriate.

2.  Ensure a DA Form 1594 log is kept of all actions concerning the accident until relieved of those duties by the  Flight Operations section or  S3 as appropriate.  (Flight Operations for aviation accidents or S3 for ground accidents)  Accuracy is stressed because the log may be used for accident investigation purposes.

3.  Ensure no information related to any accident is released to anyone other than the individuals listed in the Primary and Secondary Alarms or as necessary to accomplish Serious Incident Reports (SIRs).

4.  Follow Serious Incident Procedures as listed in the SDO/SDNCO book.

REPORTING INSTRUCTIONS

S3/FLIGHT OPERATIONS INSTRUCTIONS

1.  IMPLEMENTATION:


a.  Garrison.  During garrison operations, the Flight Operations Section maintains Primary and Secondary Alarm systems and verifies implementation of the Pre-Accident Plan in the event of an accident.  As systems require telephone number updates, the SDO/SDNCO book will be updated.


b.  Deployment.  During deployments, the Flight Operations Section and the  S3 Section share the responsibility for maintenance of the Primary and Secondary Alarm systems.  Generally, the Flight Operations Section will activate the alarms during flight and ground emergencies as they occur in the field trains/air assembly area, the S3 will respond to accidents in other  areas.  The Flight Operations Officer will coordinate with the  S3 NCOIC to:



(1)  Ensure appropriate emergency services are identified and methods of contact are established for the Primary Alarm.  Emergency numbers will be maintained by both sections.



(2)  Ensure all telephone numbers for all elements of the Secondary Alarm are updated as required.

2.  EVALUATION:

a.  Garrison.  During garrison operations, the  Flight Operations Section will verify Primary Alarm communications during the first week of each quarter.  All phone numbers on the Secondary Alarm will be tested within 24 of any change and during the first week of each quarter thereafter.  A log of these checks will be maintained on file for a period of 1 year.


b.  Deployment.  During  deployments, the Flight Operations Section and  S3 Section share the responsibility for, and will both check the Primary and Secondary Alarm systems within 2 hours after establishing the system to verify communications.  It is essential to recheck the Alarms after each unit move to verify communications and ensure effectiveness.  All checks will be recorded on a DA Form 1594 log and maintained for the duration of the deployment.
S3/FLIGHT OPERATIONS INSTRUCTIONS

INITIAL ACCIDENT REPORT WORKSHEET
1.  Any person observing or receiving a report of any ACV or AMV accident, or any other accident involving injury, death, or damage to government property will report the information listed below to the S3 and to any appropriate agency listed in the Primary Alarm.  Any person observing or receiving a report of an aircraft precautionary landing, aircraft accident, aircraft emergency property will report the information listed below to Flight Operations and to any appropriate agency listed in the Primary Alarm.

2.  The information below should be transmitted as complete as possible.  However, DO NOT DELAY the implementation of the Primary Alarm to obtain further information.  After the Primary Alarm is activated, continue to gather the necessary information.

ACCIDENT/INCIDENT WORKSHEET

1.  The first person observing or receiving a report of an aircraft mishap will gather the following information:

a.  DATE ______________________________TIME_______________________________

b.  LOCATION______________________________________________________________

c.  IS MEDEVAC REQUIRED?



Yes________No_________

d. HAS PRIMARY CRASH ALARM BEEN ACTIVATED?
Yes________No_________

e.  IS/WAS THERE A FIRE?



Yes________No_________ 

f.  TYPE OF AIRCRAFT/VEHICLE:_______________AIRCRAFT SERIAL NUMBER___________

g. EXTENT OF DAMAGE:__________________________________________________________

_______________________________________________________________________________

h. ACCESSIBILITY OF MISHAP SITE (IDENTIFY GROUND ACCESS ROUTE AND AVAILABLE AIRCRAFT LANDING AREAS): 

_______________________________________________________________________________ 
i. DISTANCE, DIRECTION, AND ID OF A KNOWN LOCATION FROM THE MISHAP SITE:

________________________________________________________________________________

j. REPORTED BY: NAME AND RANK________________________________________________

UNIT____________________________________________________________

YOUR  LOCATION_________________________________________________

k. OTHER AGENCIES NOTIFIED:___________________________________________________

UNIT ASSIGNED TO._______________________________________________


l. LOCATION AND ID OF GUIDE TO MISHAP SITE:_____________________________________


m. INITIATE PRIMARY ALARM: 
TIME______________________________________________


n. INITIATE SECONDARY ALARM: TIME_____________________________________________

2. This information is to be retained by the Task Force Safety Officer and will only be used for mishap investigation purposes.

INITIAL ACCIDENT REPORT WORKSHEET
PRIMARY ALARM
1.  The Primary Alarm system is made up of units or agencies involved in saving life and minimizing injury or property loss.  This alarm is activated when an accident is observed/reported or when a pilot declares an emergency.

2.  The  S3 and Flight Operations Section will make prior coordination with each agency.

3.  In the event of an accident or emergency call the following agencies as required:


a.  MEDEVAC:


Telephone Number:  
438-2203/2204

Callsign:
 

DUSTOFF 01 (03 training)

Radio Freq:  


38.90-OPS















52.45/63.50-Range Control



b. Emergency Medical, Fire, or MP:


438-5911

c.  Ambulance - TMC:





438-5563


d.  Fire Department:






438-5034


     SFC Brown







438-2771








d.  Provost Marshall:






438-5485

PRIMARY ALARM
SECONDARY ALARM

1.   The Secondary Alarm system is utilized to inform the responsible individuals who must perform certain functions after an accident.

2.   After completing the Primary Alarm, call the appropriate personnel listed below:


a.   
Commander:




Duty Telephone Number: 
438-5554
Cell: 976-9891

b.  
Safety Officer:



Duty Telephone Number:  438-2843

c.   
Executive Officer:


Duty Phone Number:  
438-2853
Cell  977-2190


d.  
S3:






Duty Telephone Number:  438-2852


e.  
Flight Operations (Aircraft only):Duty Telephone Number: 438-5987


f.   
Flight Surgeon On Call:

Duty Telephone Number:  438-5563


g.  
Aviation Maintenance Officer (Aircraft Only):









Duty Telephone Number:  438-2750
 
h.  
Maintenance Officer (AMV/ACV only):










Duty Telephone Number:  438-2473


i.   
COIC Battle Captain:


Duty Telephone Number:
438-2555


j.
Installation Safety:


Duty Telephone Number:
438-5211

----Call the Appropriate Commander----

i.  HHC: 





Duty Telephone Number:  438-2858

j.  Attack Company:



Duty Telephone Number:  438-2850 
Pager 944-7351


k. Lift Company:




Duty Telephone Number:  438-2841 
Pager 944-7236


l.  Delta Company:



Duty Telephone Number:  438-2750 
Pager 944-7319


m.  Motor Pool:




Duty Telephone Number:  438-2473


n.  ATS:






Duty Telephone Number:  438-2857
SECONDARY ALARM 

OFF SITE PRIMARY AND SECONDARY ALARM WORKSHEET

	AGENCY
	NAME
	CALL SIGN
	RADIO

FREQ
	TELEPHONE

	Ambulance
	
	
	
	

	MEDEVAC
	
	
	
	

	Fire Department
	
	
	
	

	Law Enforcement
	
	
	
	

	Military Police
	
	
	
	

	CO
	
	
	
	

	Safety Officer
	
	
	
	

	XO
	
	
	
	

	S3
	
	
	
	

	Flight OPNS
	
	
	
	

	Flight Surgeon
	
	
	
	

	MO-Air
	
	
	
	

	MO
	
	
	
	

	HHC CO
	
	
	
	

	A CO
	
	
	
	

	B CO
	
	
	
	

	C CO
	
	
	
	

	D CO
	
	
	
	

	E CO
	
	
	
	

	F CO
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


OFF SITE PRIMARY AND SECONDARY ALARM WORKSHEET

PERSONNEL INVOLVED IN A GROUND ACCIDENT

1.  Aid anyone that is injured.

2.  Control traffic as necessary.

3.  Get help if necessary and contact the military police or civilian police.

4.  Do not disturb the accident site except as necessary to effect crash rescue, 1st aid and fire fighting efforts.  Keep all unauthorized personnel away from accident site until transported the hospital or relieved by the proper authorities.

5.  Gather names, addresses and telephone numbers of any witnesses.

6.  Fill out accident identification card (DD Form 518) and give it to other party in accident.

7.  Fill out the SF 91.

8.  Report incident to your immediate supervisor and Troop Safety Officer/NCO as soon as possible.

9.  If directed, report to the nearest medical facility for evaluation and for blood and urine testing (Required  for Class A-C Accidents).

PERSONNEL INVOLVED IN A GROUND ACCIDENT
PERSONNEL INVOLVED IN AN AIRCRAFT ACCIDENT
1.  Activate the Pre-Accident Plan.

2.  Perform necessary life saving steps.

3.  Get help if necessary and contact the military police or civilian police.

4.  Do not disturb the accident site except as necessary to effect crash rescue, 1st aid and fire fighting efforts.  Keep all unauthorized personnel away from accident site until transported the hospital or relieved by the proper authorities.

5.  Gather names, addresses and telephone numbers of any witnesses.

6.  Report incident to your Commander and Safety Officer as soon as possible.

7.  If directed, report to the nearest medical facility for evaluation and for blood and urine testing (Required  for accidents were there is any aircraft damage).

8.  Secure the DTC/DTM and AVTR tape.

9.  Do not perform duty as an aircrew member until released by the  Commander or  Safety Officer.

PERSONNEL INVOLVED IN AN AIRCRAFT ACCIDENT

ACCIDENT SITE PRECAUTIONS

1.  PURPOSE:  To prevent further injury following any accident involving composite materials which fragment or burn or accidents involving live ammunition.

2.  Equipment that contains a potentially damaging quantity of composite material include, but are not limited to:

	UH-1
	AH-1
	AH-64

	CH-47D
	OH-58D
	UH-60

	HMMWV
	M-1
	M-2/3

	M-109
	M-113
	


3.  BACKGROUND:  Advanced composite materials such as graphite, epoxies, kevlar, and fiberglass are widely used in army equipment, including personal protective equipment, armored vehicles, and aircraft.  When fire occurs during an accident, fragmented composites and gases are generated which include, but are not limited to, nitric oxides, sulfur dioxides, and hydrogen cyanide, as well as burned carbon fibers.  Radiological hazards presented by broken/damaged fire control devices and depleted uranium ammunitions must also be taken into account.  Biological hazards involving bloodborne pathogens may be present as well during rescue and recovery operations. All of these pose potential health hazards to those who respond to accidents.  Personnel responding to aircraft and ground vehicle accidents are most at risk because of their immediate exposure to these hazards. Personnel at risk include but are not limited to:  fire and crash rescue personnel, military police, criminal investigation personnel, accident site guards, investigators, and recovery personnel.

4.  REQUIREMENTS:  In order to minimize further injury following an accident involving composite materials the following guidelines will be followed:


a.  Emergency response teams must be properly trained, equipped, and disciplined to use appropriate personal protective measures when responding to any accident, most importantly when the accident involves composite fires.  Pre-investigation training on composite materials hazards must include proper handling and protective measures as related to composite materials.


b.  For accidents not involving fires, leather-palmed gloves offer adequate protection from splinter injuries. A surgical mask and safety eye protection with side shields will provide adequate protection from airborne fibers. All three should be worn when moving, handling, breaking, or ripping apart composite fiber components.

  
c.  When an accident involves a fire, the following precautions must be observed:



(1)  Minimize unnecessary personnel.  While the wreckage is burning or smoking, allow only fire fighters and rescue personnel equipped with self-contained breathing apparatus into the immediate area.

ACCIDENT SITE PRECAUTIONS

ACCIDENT SITE PRECAUTIONS



(2)  Restrict all unprotected personnel from assembling downwind of the wreckage (fires) and restrict entry into immediate area where burnt fibers may be stirred.



(3)  If live ordnance or munitions are involved, restrict all personnel except immediate life-saving efforts from entry until the munitions have been cleared by proper disposal teams.



(4)  Due to the possibility of exposure to body fluids and bloodborne pathogens, surgical masks and appropriate rubber gloves must be provided to personnel handling body parts or components contaminated with body fluids.



(5)  Before any components which have been exposed to fire are moved, a fixant must be applied to the entire wreckage to contain the burned fiber materials.  A commercially available liquid floor wax or light oil are options easily applied.



(6)  Security personnel should cordon off the area and restrict entry to a single entrance/exit point.



(7)  Personnel required to enter the site are to wear appropriate protective equipment. Extreme caution must be exercised to ensure respiratory protection is afforded depending on the accident and whether a fixant has been applied. The flight surgeon, in conjunction with the installation industrial hygienist, can provide specific guidance for your unit.



(8)  Disposable plastic coveralls (tyvek) should be worn by anyone working within 25 feet of any burned composite unless or until a fixant has been applied.  These coveralls are single-use and shall be disposed of as normal waste after use.



(9)  Guards and other personnel on the periphery of the accident must be kept at a safe distance and upwind when fire or smoke is present.


c.  Recovery teams:



(1)  A fixant must be applied to burned composite materials.  Treat and wrap components with heavy gauge plastic wrap that require further analysis.  This prevents the fibers from becoming airborne during the recovery and transport phases.



(2)  Anyone handling burned wreckage, even after fixant has been applied, must be equipped with a disposable or non-disposable respirator, eye protection, and leather gloves.



(3)  All personnel involved should shower prior to going off duty or changing into street attire.



(4)  Residue from burned composite materials should be handled as non-hazardous waste, in accordance with local environmental policies.

ACCIDENT SITE PRECAUTIONS

FLIGHT OPERATIONS OFFICER/SECTION

1.  Ensure the Primary and Secondary Alarm systems have been executed.

2. Operations Officer will ensure that flight operations is open and operational as soon as possible. Maintains an emergency action center in flight operations until relieved by the  Safety Officer or  Commander.

3.  Secure the following documents and information related to the accident, to be released to Safety Investigation Personnel only:

a. Flight plan for accident aircraft.


b. Flight mission briefing for accident aircraft.


c. Flight records for all personnel involved in aircraft accident

4. Review flight plan to confirm aircraft serial number and crew/passenger manifest.

5. “Secure “ flight records, Mission brief, and Risk Assessment for personnel involved in incident/mishap.

6. Ensure that a log is initiated at flight operations for recording information regarding the incident/mishap.

7. Keep the Commander informed of all information regarding the incident/mishap and crew.

8. Keep flight operations, SDO, and the TF S-3 informed.

9. Contact the weather detachment and obtain written weather conditions at the time of the incident/mishap.

FLIGHT OPERATIONS OFFICER/SECTION

CAMP DOHA ATC/TAC TOWER
If an accident takes place on Lot 3 airfield:

1. Contact Camp Doha Fire Department/Emergency Medical Service/ immediately for crash rescue assistance, and restrict all aviation operations on the airfield until cleared by C3 Aviation Officer or Airfield Commander.

2. Contact TF Jaguar Flight Operations and instruct them to implement the Pre-Accident Plan.

If an accident is reported to you by Saber Control or similar flight following or ATC agency:

1. Gather as many details from the reporting agency as possible utilizing the Initial Report worksheet (include grid coordinates if known)

2. Contact the Emergency Medical Service in order to alert the Medevac aircraft.

3. Contact TF Jaguar Flight Operations and instruct them to implement the Pre-Accident Plan.

Complete procedures IAW FM 1-303

The Tower will be asked to assist in verifying information and confirming activities.

NOTE: Do not release accident victim’s names to any third party without the expressed permission of the TF Commander!

CAMP DOHA ATC/TAC TOWER

COMMANDER
1.  Insure the following notifications have been made:

a. CJTF and ARCENT-KU Commanders


b. State Safety Officer owning aircraft

c. Safety Officer


d. Company Commander of mishap aircraft

2. Supervise coordination of security of crash site with the S-3

3. Contact the medical facility for the status of crew/passengers.

4. Coordinate with Chaplain for next-of-kin notification.

5. Be prepared to brief the ARCENT-KU staff.

6. Be prepared to travel to the mishap site if necessary.

7. Be prepared to act as part of the mishap notification team, if required.

8. Be prepared to accompany Chaplain to next of kin's address as required

9. Additionally:


a.  Coordinate directly with the S-3 Officer and Flight Operations Officer.


b.  Be prepared to provide assistance to the accident aircraft/vehicle recovery effort upon request.


c.  Ensure that pathological samples are collected in a timely manner.


d.  Ensure the Company Safety Officer is immediately notified and placed on stand-by.


e.  Secure driver training records (ACV or AMV) or IATF (Aircraft) and turn over to the  Safety Officer.

COMMANDER

EXECUTIVE OFFICER

1.  Handle all calls to the  PAC regarding mishap.

2.  Inform G-1/Adjutant General immediately upon confirmation of fatalities.

3.  Tentatively designate survivor assistance officer.

4.  Notify the medical facility to "freeze" concerned personnel's medical and personnel records.

EXECUTIVE  OFFICER

S-3 OFFICER or S-3 SECTION

1.  Verify Primary and Secondary Alarms have been activated.

2.  Ensure Flight Operations is open and operational as soon as possible.

3.  Establishes aircraft/vehicle and crew to transport personnel/equipment to crash site as required.

4.  Ensures a log (DA Form 1594) is maintained in unit operations.

5. Ensure following notifications have been made:


a. Commander


b. Safety Officer

c. Operations Officer


d. Company Commander of mishap aircraft


e. Maintenance Officer


f. C3 AVN

6. Supervise coordination for site security

7. Contact medical facility for status of personnel involved.

8. Ensure a vehicle is available for the Commander and if necessary, the Chaplain to visit victims if necessary.

S-3 OFFICER or S-3 SECTION

MAINTENANCE OFFICER (AIR)

1.  Ensures aircraft records are secured.

2.  Provides maintenance test pilot (if required).

3. Identify an aircraft or vehicle to be used  to transport designated personnel to the mishap site.  

4. Be prepared to proceed to crash site with the safety officer.

5. Be prepared to take oil samples and fuel samples as required by the  Safety Officer.

6. Be prepared to assist the Safety Officer in determining a cost estimate of damage /repair.

MAINTENANCE OFFICER (AIR)

MAINTENANCE OFFICER (GROUND)
1.  Be prepared to proceed to the accident site with the Safety Officer.  If necessary, designate a vehicle to be used to transport the Safety Officer and other designated personnel to the accident site.

2.  Ensure qualified personnel are available to assist the accident investigation board.

3.  Provide the accident investigation board with an ECOD to assist in accident classification.

4.  Assist the accident investigation board in recovery and identification of wreckage as directed.

5.  Collect the following information:


a.  Vehicle Dispatch Log DA Form 2401


b.  Services Packet


c.  DA Form 5988-E

MAINTENANCE OFFICER (GROUND)
FLIGHT SURGEON

1.  In conjunction with the Safety Officer, determine off-site medical and ambulance facilities in the area of operations as necessary.

2.  In the event of an aircraft accident:


a.  Be prepared to dispatch medical personnel to accident site as directed by the  Commander/Flight Operations.


b.  Receive the initial medical reports.  Notify the Commander and begin coordination with the appropriate military medical facility to receive personnel.

c.  Determine/Coordinate with the hospital on medical care for the involved crewmembers.


d.  Ensure medical records of personnel involved in the accident are secured.


e.  Initiate required blood and urine tests of individuals in the accident.

f.  Keep the chain of command informed as to the disposition of the crewmembers.

g. Coordinate requirements with local coroner if fatalities from mishap.

h. Assist in the identification of the remains of crew as necessary.

i.  Assist military pathologist as required.

3.  Medical Aspects: 


a.  The following specimens will be obtained CHAIN OF CUSTODY MUST BE MAINTAINED (AFIP Form 1323; see http://www.afip.org/Departments/oafme/tox/tox.html for complete details):



(1)  7-14 ml blood - gray top tubes.



(2)  7-14 ml blood – purple top tubes.

(3)
5-10 ml blood – red top tubes.



(3)  50-70 cc urine, no preservatives.


b.  Specimens will be sent to:



Armed Forces Institute of Pathology 
Attn: Receiving & Accessions/ RRR 
Bldg. 54, RoomG071 

6825 16th Street,NW 

Washington DC 20306-6000 

4.  Be prepared to serve on the accident investigation board to assist in determining cause of accident injuries and assist in the selection of accident prevention measures IAW AR 40-21. 

FLIGHT SURGEON

 SAFETY OFFICER

1.  Ensures the Installation Safety Officer/State Safety Officer/Environmental Office has been notified.

2.  Be prepared to go directly to the crash site with the crash kit.

3.  Keep the commander informed on all aspects of the accident.

4.  Complete the following checklist as required.

SAFETY OFFICER

COMPANY SAFETY OFFICERS

1. Contact ARCENT-KU Safety Officer immediately for assistance.

2. Be prepared to contact the U.S. Army Safety center for assistance.

3. Secure the accident scene immediately and provide initial guidance to accident scene personnel.

4. Conduct initial accident investigation until the crash investigation team arrives.

5. Ensure all key personnel have completed the required duties according to the pre-accident plan.

COMPANY SAFETY OFFICERS

COMPANY COMMANDER(S)

Be prepared to proceed to the site with the ASO and accomplish the following:

1. Verify the crewmembers involved.

2. Assist the ASO and Mishap Investigating Board upon arrival.

3. Ensure aircraft records in the company are “secured” for the Mishap Investigation Board.

4. Coordinate necessary maintenance efforts.

COMPANY COMMANDER(S)

CRASH SITE CHECKLIST

· Life Saving, Fire Suppression and Hazard Neutralization - Use extreme care when composite materials are involved or live ammunition.

· Secure the Accident Site

· Brief the Guard Force NCOIC

· Issue Guard Force NCOIC Access Roster/Pass System

· Classify the Accident

· Witnesses - Identify All

· Make List 




(Get Phone Number

· Photographs? 



(Take Initial Statement

· Photographs - Call TASC

· Get Crash Investigation Kit to Accident Site

· Oil Samples (AMO)

· Transmission 



(Hydraulic

· Engine 




(Gearbox

· Fuel Samples (AMO)

· Crash Diagram Started

· If Fatalities, Notify Coroner Before Moving Bodies

· Medical Tests for Crew

· Request Official WX Observation From USAF

· Notify

· Pre-Accident Plan 




(State/MACOM/Division Safety 

· Next higher Safety Officer 


(USASC

· Secure DTC/DTM and AVTR Tape

· Gather Information

· Flight Plan or Log 





(ATC Tapes

· Weight and Balance 




(Weather

· PPC 








(Mission Briefing/Risk Assessment

· Aircraft Records (AMO)

· Aircraft Logbook


 ( 6 Month File

· Weight and Balance File 

 ( Historical Records

· Aircrew Member

· Flight Records and Worksheet

· ATM Records

· Personnel Records (MILPO)

 (   Medical Records 

CRASH SITE CHECKLIST
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